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ORGANISATIONAL RELATIONSHIPS AND EXTENT OF AUTHORITY 
The Secondary Teacher is responsible to the Assistant Principal – Learning and Teaching on a day-to-day basis for 
learning and teaching aspects and to Heads of Sub-School for the wellbeing aspect of their responsibilities.  They 
ultimately report to the Principal.  The Secondary Teacher has the authority to take such action as is necessary 
to ensure the health and safety of students are maintained within the College and on approved activities outside 
the College.  The Secondary Teacher, in consultation with the Assistant Principal and HoSS, may be responsible 
for making recommendations to the Principal 
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COMPLIANCE RESPONSIBILITIES 
All staff are required to comply with all policies, procedures and requirements for: 

Risk management – report identified hazards that may pose a risk to employees or the public, and/or may 

give rise to an insurance claim, taking into consideration the risk for safety, security, vandalism, burglary/theft 

and fire/arson. 

Occupational health and safety – take reasonable care to protect their own health and safety and the health 

and safety of others in the workplace – it is a requirement to immediately report any incidents, hazards or 

near misses to the relevant supervisor and actively participate in hazard elimination where required. 

Equal opportunity – undertake work and activities in a manner that ensures the workplace is free from 

harassment, bullying behaviour and discrimination. 

Code of conduct and dress code – comply with all standards. 

The terms, conditions and other obligations of your employment are covered under the Plenty Valley Christian 
College Enterprise Agreement 2020. 
 
This Position Description is a guide only and is not intended to be an exhaustive or exclusive list of the duties 
attached to this position.  The Position Description is subject to review and modification in response to the 
strategic direction of the College, and the development of the skills and knowledge of the position. 
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POSITION ACCEPTANCE 
I accept the position description as stated above, and acknowledge that it may need amending and updating 

periodically due to changes in responsibilities and organisational requirements.  Changes to position 

descriptions will be in accordance with the position classification and consistent with the purpose for which 

the position was established. 

Employee: 

Name  

Signature  Date _ _ / _ _ / _ _ _ _ 

Manager 

Name  

Signature  Date _ _ / _ _ / _ _ _ _ 

 


